
Annual Governance and Accountability Return 2019n4 Part2

To be completed only by Local Councils, lnternal Drainage Boards
and other smaller authoritiesn where the higher of gross incorne
or gross expenditure was f25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review
Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 201UZA
1. Every smaller authority in England where the higher of gross income or gross expenditure was f25,000

or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority.

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2A2A, Failure to do so will result in reminder lette(s) for
which the Authority will be charged 840 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

" Annual lnternalAudit Report (page 4) to be completed by the authority's internal auditor.
. Section I - Annual Governance Statement (page 5) to be completed and approved by the authority.
. Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2020.

Publication Requ irements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2A15, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3

" Annual Internal Audit Report 201WZA, page 4
. Section 1-Annual Governance Statement2O19l20, page 5
. Section 2 -Accounting Statements 2019/20, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Return, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance reyiew. ln these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 2019!20 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be €200 +VAf.

The Annual Governance and Accountability Retum constitutes the annual return refened to in the Accounts and Audit Regulations 2015.
Throughout, the words 'external auditor' have the sal"ne meaning as the words 'local auditoi in the Aecounts and Audit Regulations 2015.

"for a camplete list of badies that may be smaller authorities refer to scfiedule 2 ta the Lacal Audit and Accountabitity Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2019120, Sections 1 and 2

. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2AZA.lt should not submit its Annual Governance anci
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities"

. The Certificate of Exemption must be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of t40 +VAT for each letter.

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are found in lhe Practitianers'
Guide" which is updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

. The authority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts.

. Make sure that the Annual Governance and Accountability Return is complete (no hightighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialled.

. Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

. You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers.

. The authority must publish numerical and narrative explanations for significant variances in the accounting
staternents on page 6. Guidance is provided in the Practitioners' Guide* which may assist.

. Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 242Q.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

. The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
of the external auditor before 1 July 2O2A.

Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

lnternalAudit Report Have all highlighted boxes been completed by the internal auditor and
explanations provided?

For any statement to which the response is 'no', is an explanation available
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year io this year been
pubtished?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector andior an interested parly?

Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)

*Goveriance and Aceauntability for $maller Authorities in England - a Practilioners'Gside ta Proper Pracfrces,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Gertificate of Exemption - AGAR 2019/,20 Part 2
To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed f25,000 in the year of account ended 31 March 2020,
and that wish to certify themselves as exempt from a limited assurance review
under Section I of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2A2A and a completed Certificate of Exemption is submitted no later than 30 June 2020
notifying the external auditor.

YOXFORD PARISH COUNCIL, SUFFOLK

certifies that during the financial year 2019124, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed 825,000

Total annual gross incorne for the authority 2O19l2O: E17,64A

Total annuat gross expenditure for the authority 2019t20: f 13,639

There are certain circumstances in which an authority will be unable to eertify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of €200 +VAT will be payable.

By signing this Certifieate of Exemption you are confirming that:
. The authority was in existence on lstApril 2016
. ln relation to the preceding financial year {2A18119), the external auditor has not:

. issued a public interest report in respect of the authority or any entity connected with it

. made a statutory recommendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 {"the Act"), and has not withdrawn the notice

" commenced judicial review proceedings under section 31(1) of the Act
. made an application under section 28(1) at the Act for a declaration that an item of account is unlaMul,

and the application has not been withdrawn nor has the court refused to make the declaration
. The court has not declared an item of account unlawful after a person made an appeal under section 28(3) of the Act.

lf you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding f25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual lnternalAudit Repo(, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 1 July 2020. By signing this certificate you
are also confirming that you are aware of this requirement.
Signed by the Responsible Financial Officer Date

8,."rr €-S^^dL lltolnazo
Sioned bv Chairman

(V.'e:
Email of Authority

parishclerkyoxford @g mai l. com
*Published web address
yoxford.org.uk

Date

18t08t202A

I confirrn that this Certificate of
Exernption was approved by this 

fitAgtZOzOauthority on this date: I v/ rJr

as recorded in minute reference:

6b

Telephone number

41728 648576

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after ce*ification to your external auditor, but no later than 30
June 2424. Reminder letters incur a charge of €40 +VAT
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Annual lnterna! Audit Report SSIgfe$

'":-' 
: - ..-..--- -- i : ,,..',;-:|':":YoXFoRD

This authorlty's internal auditqr, acting independe*tly and on the basis of an assessment sf risk,
carried out a selective a$Ees$ment of cornpliance with relevent procedures and controls to be in
oper*tlon durtrng the tinanslal year ended 31 Msrch 20?0.

The internal audlt fsr 2019/20 has b*en carried sut in accordance with this authority's needs
and plann*d coverage" Sn the basis of the tinding* in the areas examined, the internal audit
co,nslusions are summarised in this table. Set out belew are the objectives of internal contral
and alongside are th* internaf audit conclusions on whelher, in all significant respects, the control
ohjectives were being achieved lhroughout the finaneial year ta a standard adequate tp meet the
needs of this authority.

A. fuptopri*le accnunting records haue bee* property kept throughout lhe frnancial year ffiB. This authori! ccmpiled wstir its fit.lancial resLrlations, payraents !v,e{e suppsrted by rnvcic*s. al!
expendrture w*s appfov*d arrd UAT waa appropriately accaunteg far,

C. This author'ity ass*eEed {hr. significant rislts to achieuing rts *bjed.iv*s and re'.,ie,*red lhe adequacy
of urra*gentents to nra*age these-

l-r iigr

D. The precept sr rates r*quirernent reEulted frorn en *dequate hudgelary prfic*ss: prsgr€Es again$t
the budget Hss rBEularly rnsnitored: and reserves $ere apBrcpriate"

rii:i:ii.f.+$*.i:
:lilri'ii*fifii''"..;

Expected ineorne was fully received, b*sed sn Eorresi pr-ic*s. prcperly rec+rded and prorrptly
banked: and VAT wes EFFropriFtely accounted f€r.

E. ,*ff 'i.t.trt-r:;ir

if,,i,:r$ *
F, Petty cash payntertts LyEde prop+dy $upported by r*ceipts" all g6tty cash exp*nditure wgs

apprsv+d snd vAT spprQpriately acccunted fcr,
.:t:r?rlii
r,::. i:,,,lj
. r:Ar i:i.l:! i l'#,S;

: '-.1: i, 'l: a

{,' ,

G. Salanes t* ernployee* antl allowances to rnernbrr$ were paid in eccerdsnce vdth this a*thority'E
appro'lals- and FAYE and l'{l reqlirenents rrere praperly apptird. itr

H. Ass+t *nd investrnenta regislers w+le complete and aeeurate and Frgperly mai*lerned. .ilrif.l$ffi

ffi
ffi
.i,;,1;i,n:.

tH
iii[:I
.&&;
ffiffi

$:t*hli;-r.3ilt,
l. Ferirdis and year-end bank account recsnqliation$ !$ere properly earrieci +ut +i:i:ffii

ffi
:i,:,:i,r'irlii:.i,1;{,:i

Accaunting statern*nts prepaed during the yffar lh,Ere piepared +n tfie eorreqt accountifig hasis
{receipts and payrnents sr incsme and expenditure}. agreed to the carh ho*k, *trppe*ed by an
adequate audit trail fr+nr und*rlying records and ntere appr*prlate debtsrs and cr*dit+rs rvere
properly recorded.

J.

liiIlt::,j':l

;. ;1;:;ql;;,.11',fi*;,ii;li :.i. ::jtt:r:.r:.,
,..* -, .,.r-:a rtrr.r j.! :-l
:-:lil:l i;:;:].i!]"ntr:
...,!, , .j,ti;itil-{
:lri lit..,. t..:!r:: ,;a- :
r : L .r:t: .:1:4 f!.r1:

lt. lF the authority rertified itselt ss exerfiFt from e hmited assuranf,* revie,e,r in ?D18Itg, it met the
exernptio* criteria *rtd eorre+tly declar*d itself exernpt. fJf lfi$ s&firc$ry haa'e irmit*ti asgurancs
revrfflrr of rfs 30f &{9IGAE L,cli }:sj c+ver*d}

.::iiI.r+.ri]il

:,:?.r..|:r::X

.n.rlr':'ra,.l*.: r.:1:l
iti l.ir .i::.::: .r : ai:.i. i.;

:" 1,1.:a:r'r'.t rr:a :!;,: iir:l

'- , 1..
.il::i. ':i. , Ig rii:i '" .

L. The authorrty has demonsttated that during suffirnEr ?B1S it correctly previded fsr the exercise
of public righls a* r+quir*d by tl'reAccountr and Audit Regulations. ::e$r:ii*:,n

jiiri$.tfat!,
'L ii'i:' 

-'i.;t' *l':.:' .-''

ii*Si:;:l*;t',;irli,ffiffi
M. (Fer l+eal eounci{s nn[yJ

Trust funds tincludi$g char*ahleJ - The cq,unffl rnat fs resFonsibilities as a trustee,

For any ofi*r risk areas ident,ifi*d by t!'ti* au{horfu adequate aonhots exi*ted {list any cthar risk areas on separ*te s}teets i{ needed}.

Date{s) internal audit unciertaken Name of psrsor wfio canied out the Int*rnan audit
.l

. Lindd tta f fa:r, (fqr,$nLefi$dit,Tealp)',,, .iii
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Section 1 - Annual Governance Statement 201912A

We acknowledge as the members of:

YCIXFORD PARISH COUNCIL, SUFFOLK

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

r'
prepared its accounting sfafernents in accordance
with tha Aarnt rnlc and Ar rlir tr.aru rlatinnc

2- We maintained an adequate system of internal contrc!
including measures designed io prevent and detect fraud
and conuption and reviewed iis effectiveness.

r'
made proper anangements and accepted responslbility
for safeguarding lhe public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices ihai could have a signiflcant financial effect
on the ability of this authority to conduct its
business or manage its finances.

r'

has only done what it has the legal power to do and has
complied with Proper Pracflces in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounis and Audit Regulalions.

r'
during the year gave all persans interested the oppodunity to
inspect and ask guesllons abou{ thrs authority's accaunts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls andlor
external insurance cover where required.

t/
considered and documented the financial and other risks it
faces and dealt with them properiy.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounling
records and control systems.

{
ananged far a campetent person, independent of the financial
cantrols and procedures, to give an objective view an whether
intemal cantrols meet the needs of fhls smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and extemal audit. ,/ responded to matlers brought to its attention by interna! and

external audit.

8. We considered whether any litigation, Iiabilities or
commitments, events or transaciions, occurring either
during or after the year-end, have a financial impact on
this aulhority and, where appropriate, have included them
in the accounting statements.

{
disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(sllassets, including
financial renorting and, if required, independent
exarnination or audit.

has met all of its responsibr/rfles where as a body
carporate rt ,s a so/e managing trustee af a lacal trust
or {ru$fs-

r'
*For any staternent to which the response i$ 'no', an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

10t08t2020

and rocnrrlad ac minr ria rofaranra'

6d

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman fir,,*
crerk S^^rr^"q. Sry".*L
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Section 2 - Accounting Statements 2019/20 for
YOXFORD PARISH COUNCIL, SUFFOLK

Total balances and reserues at the beglnning of the year
as recorded in the financial records. Value must agree to
Box 7 of previou$ year.

Total amaunt of precept (ar for lDBs rates and levies)
received cr receivable in the year. Exclude any grants
received.

3. (+) Total other reeeipts Total ineome or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). lnclude any
^-^^+^ -^^^L,^/gt ot tLn I vvotvow.

4. (-) Staff costs Total expenditure or payments made to and on behalf
of all employees. lnclucie gross salarles and wages,
employers N I cantributions, employers pen sion
cantributions, gratuities and severance payments.

Total expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recarded in the cash-
book /ess sfaff cosfs (line 4) and loan interesilcapital

Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investments JO,U lC +Z,V tl

The sum af all current and deposit bank accounfs, cash
hotdings and short term investments helci as at 31 March -
To agree with hank recanciliation.

9. Total fixed assets plus
long term investments
and assets

85,381 89,06?
The value of all the property the authority owns * it is made
up of all rfs frxed assefs and tong term investments as at
31 March.

10. Total bonowings
C ( The outstanding capital balance as at 31 March of all loans

from third pafties (including PWLB).

The Council as a body carparate acts as sale trustee for
and is responsible for managing Trust funds or assefs.

11. (For Local Councils Only) Disclosure note
re Trust funds {including charitable)

N.B. The figures in the accaunting statements above da
not include any Trust transactions.

I certify that for the year ended 31 March 2O2O lhe Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

8ke*,r,,n 6i S; tt"

Date
1810812A2A

I confirm that these Accounting Statements were
approved by this authority on this date:

1Al0Bl2A2A

as recorded in minute reference:

6e

Signed by Chairman of the meeting where the
Accountinguttatements were approved

q&hq
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